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(Eastern) provides accessible and affordable educational community through a range of innovative programs and
opportunities for academic, technical, workforce training, services that exemplify community college values and
and life-long learning for the Potomac Highlands regional achieve the community college mission.
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Students enrolling at Eastern must follow the program
requirements listed in the Catalog in effect at the time of
entry into the College (provided graduation requirements
are completed within five years). Students have the option
of meeting program requirements in a later Catalog
provided that they make a formal written request to the
Dean of Teaching and Learning and that they meet all
requirements of the later Catalog.

This policy does not imply that the College will neces-
sarily continue to offer all courses needed to complete
all programs for which students may have enrolled. If a
course substitution is needed, a suitable course will be
recommended by the advisor and approved by the Dean
of Teaching and Learning prior to the student enrolling
in the course.

The Catalog is prepared for information purposes only,
and is not considered to be a binding contract between
Eastern West Virginia Community & Technical College
and ghe students. /
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Eastern’s Board of Governors (Board) is committed

to equal opportunity and non-discrimination for all
employees, students, prospective students and applicants
for employment. This commitment applies to all qualified
persons without regard to race, color, national origin,
religion, sex, sexual orientation, disability, age, or any
other basis which is proscribed by law, in employment

or in the application, admission, participation, access
and treatment of persons in instructional programs and
activities.

The Board concurs with the American Association of
Community Colleges (AACC) that such a commitment to
equal opportunity and nondiscrimination “ensures and
recommits to open door access; the cornerstone of the
community college mission. This fundamental commit-
ment is critical to our democracy’s cherished principle of
equal opportunity for every individual and to the social
and economic vitality of the nation.” The College will
take affirmative action measures to insure the continued
entry of qualified minorities, women, veterans, and the
disabled, as defined by law, into the staff and student
bodies. Infractions should be reported to the Human
Resources Administrator.
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As required by Section 504 of the Rehabilitation Act of
1973 and the Americans with Disabilities Act of 1990,
reasonable accommodations are provided for those
students whose documented disability may affect their
pursuit of a college education. These students must con-
tact the Dean of Student Access and Success if services
are desired.
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Students are gujaranteed‘the right to protect the privacy
of their educational records and to inspect and review
the information maintained by the College, as provided
in the Family Education Rights and Privacy Act of 1974,
(FERPA), as amended. Further, students are permitted to
dispute any educational record items which are believed
inaccurate. Student requests to review their educational
records must be made in writing directed to the Dean of
Student Access and Success.

Confidential student information or educational records
release shall require: (1) Written authorization by the
student, and/or (2) Court order or other judicial authority
in accord with applicable law.
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Studerﬂs aé astern are entitled to an environment free
from sexual harassment and discrimination. Policy, laws
and regulations require the College to eliminate sexual
harassment, to provide an environment that is respectful
of the dignity of all students and employees, to inform
the college community about sexual harassment and sex
discrimination, and to provide sanctions for harassing
behavior.

Students are encouraged to report sexual harassment
complaints or allegations to the Dean of Student Access
and Success. These officials will advise students of the
internal informal reporting and formal complaint pro-
cedures. Such officials are trained and understand that
internal procedures do not preclude the use of any other
complaint mechanisms available to complainants.

Upon receipt of an allegation or complaint of sexual
harassment, the Eastern College official or representative,
after consultation with Eastern’s President or designee,
shall immediately initiate an investigation or other appro-
priate attempt to resolve the situation. Depending upon
whether an informal or formal procedure is initiated, a
report or recommendation of appropriate action must be
completed and forwarded to the President. Upon receipt
of the report or recommendation, further investigation

or meetings may be required at the President’s discre-
tion. The President shall make a decision in all formal
complaint procedures and issue a written report to the
complainant, subject to legal protections and guidelines.

Eastern West Virginia Community & Technical College,
pursuant to the requirements of Titles IVVI & VI of
the Civil Rights Act of 1964, Title 1X of the Education
Amendments of 1972, Section 504 of the Rehabilitation
Act of 1973, the 1975 Age Discrimination Act, and the
Americans with Disabilities Act of 1990, does not dis-
criminate against applicants, employees, or students on
the basis of race, color, religion, gender, disability, age,
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Eastern’s Board affirms compliance with federal regula-
tions and the Higher Learning Commission Policy with
regard to the recording, tracking, and disposition of
written student complaints.

Before invoking the Student Complaint Procedure, a
reasonable effort shall be made by those involved in a
dispute to resolve it amicably. A dispute is most effectively
handled and resolved by those closest to the problem,
having the best understanding of the issues, the potential
subject of a complaint, and the College to resolve disputes
through open and cooperative dialogue. Only when such
efforts are unsuccessful should the Student Complaint
Procedure be invoked.

Throughout all phases of the complaint process, all
reasonable efforts shall be made to maintain confidenti-
ality in accordance with applicable law. Formal written
complaints, submitted to any senior administrator, will
be officially logged by the Dean of Teaching and Learning,
or the Dean of Student Access and Success. In addition,
complaints forwarded to the College by the Higher
Learning Commission will be tracked by this policy

(see B.P. 4.6 for the Procedure).
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Easterh providesinformation on the incidence of crime
at College facilities. This information is available in the
West Virginia Higher Education Report Card. Addition-
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Students who interrupt studies by failing to register
and attend classes during a Fall or Spring semester are
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Conditional admission may be granted in instances where
institutional officials have determined that the student
has the potential to successfully complete college-level
work. Such students must complete all needed transition

14



the same domicile as that of the parent(s) or legal guard-
ian. In the event the parents are divorced or legally sepa-
rated, dependent students take the domicile of the parent
with whom they live, or to whom they have been assigned
by court order. However, a dependent student who
enrolls and is properly classified as an in-state student
maintains that classification as long as the enrollment is

15



from the reading and writing tests, and completion of a
college-level math class will exempt students from the
arithmetic and algebra tests.

Alternate testing arrangements can be made for students
with documented physical or learning disabilities. Testing
arrangements can be modified to enhance the student’s
chance for success. An extension of the time limits, an
alternative testing date or physical adaptations are exam-
ples of modified arrangements. Students may retest only
one time in any of the required subject areas. Students
may test only once during a semester.

Students may not enroll in a college-level mathematics
course or English course unless the minimum score pre-
scribed is earned on at least one of the following tests:

Zneiish

e Enhanced ACT — a score of 18 or above on the
English section.

e ACCUPLACER - a score of 88 or above on the
Sentence Skills test.

* Compass — a score of 71 or above on the English
Skills test.

Rea®in®

e Enhanced ACT - a score of 17 or above on the
Reading section.

e ACCUPLACER - a score of 79 or above on the
Reading Comprehension test.

* Compass — a score of 75 or above on the Reading
test.

Mathemati ‘s

e Enhanced ACT - a score of 19 or above on the
Mathematics section.

e ACCUPLACER - a score of 85 or above on the
arithmetic test and a score of 76 or above on the
Elementary Algebra Test.

e Compass — a score of 59 or higher on the pre-
algebra test and a score of 36 or higher on the
algebra test.

Students not meeting the standards described above must
successfully complete the appropriate transitional stud-
ies courses (pre-college-level) in mathematics, algebra,
reading, and/or English prior to enrolling in college-level
courses.
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The regisiration process at Eastern assures that stu-
dents receive the best possible assistance in selecting and
enrolling in classes that match their educational goals
and abilities. Registration for courses must be completed
during registration periods announced by the Dean of
Student Access and Success’ Office, and listed on the aca-

demic calendar. Early registration periods allow students
to complete the registration procedures when College
personnel can give more individualized attention. Stu-
dents may register for classes by mail, telephone, email or
personally delivering the registration materials. Students
should consult the academic schedule for course offerings
and detailed registration procedures. Students are not
permitted to attend class unless they have registered and
paid tuition.

16
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Studentsregistering for classes at Eastern will be subject
to the tuition and fee schedule below. Tuition is payable
prior to the beginning of each semester and term. The
academic Course Schedule lists the deadlines and specific

amounts.

Payment may be made by cash, check, Visa or Master-
Card. Students who have a bona fide third party agency
paying their tuition will not be required to pay the tuition
at the time of registration provided there is written autho-
rization in the College’s Business Office that payment will

be made to Eastern.

A = .rir A!us
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Failure to pay tuition and fees by the advertised date for
early registration, or at the time of registration will result
in the cancellation of semester course registration for
nonpayment of fees.

)
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In-State Credit Tuition Out-of-State Credit Tuition
Hours Hours
1 $143.00 1 $284.00
2 $286.00 2 $568.00
3 $429.00 3 $852.00
4 $572.00 4 $1,136.00
S $715.00 S $1,420.00
6 $858.00 6 $1,704.00
7 $1,001.00 7 $1,988.00
8 $1,144.00 8 $2,272.00
9 $1,287.00 9 $2,256.00
10 $1,430.00 10 $2,840.00
1 $1,573.00 1 $3,124.00
12 $1,716.00 12 $3,408.00

18
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est VIrgirtta high school Students pay $40 per credit
hour if taking classes while attending high school (please
note, the tuition for high school students is subject to
change). West Virginia senior citizens pay 50% of tuition
per credit hour plus any additional fees.

Note: these special rates apply only to West Virginia-based
courses. Courses originating from out-of-state colleges
may have higher tuition, plus additional fees.

Note: tuition and fees are subject to change. See Course
Schedule for current listing.

-~ /& eas

Health and Physical Education and laboratory courses may
require an additional activity charge. Students applying

to limited enrollment programs will be charged a nonre-
fundable Application Fee (see Dean of Student Access and
Success for additional information). Additional course
fees are published in the Course Schedule. Students will be
charged an online fee of $25 per course. The Nursing pro-
gram has additional course, testing, and program related
fees. Refer to the Nursing Student Handbook for specific
details. For students taking 6 credit hours or more there
will be a $50 Student Technology Fee and a $10.00 Stu-
dent Activity Fee. Student Technology Fee will be used to
cover the cost of Technology resources and supplies. The
Student Activity Fee will be used to support student activi-
ties. The Elementary Education program has additional
course and program related fees. Contact the Elementary
Education Program Advisor for specific details.

Y owe F
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Yaﬂ may payﬂnline at any time or, on campus during
regular business hours. If you want to participate in the
60/40 payment plan, you must go to the Main Campus
Business Office to make arrangements. If you are a finan-
cial aid recipient and you hawi completed all the necessary
paperwork, financial aid will »  be applied to your
account until the third week of the semester. You will not
receive an invoice until financial aid is applied to your
account. If you have any questions, please contact the
Financial Aid Office at finaid@easternwv.edu.

Students who officially withdraw from all courses, or a
course for which they have registered during a semester
within the academic year, would be eligible for a full

19
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interest rate for all DLP loans is 4.45% from July 1, 2017,
through June 30, 2018. At that time the rate is subject to
change. Loan principal and interest payments do not be-
gin until six months after the student graduates, or ceases
to be enrolled at least half-time.

Repayment must be completed no later than 10 years
from that date, excluding periods of deferment and
forbearance.

The Federal PLUS program allows parents of dependent
undergraduates to borrow federal loan money to help

pay the cost of their child’s college expenses. Eligible
parents may borrow amounts not to exceed the difference
between the student’s cost of attendance and all other
financial aid he or she will receive. The Federal PLUS
Loan interest rate is 7.0%. First disbursed on or after July
1, 2017. This is a fixed rate for the life of the loan. The
repayment period for PLUS Loans begins on the day the
loan is disbursed, and ends no later than 10 years after
repayment begins. I\‘
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To be considered for financial aid at Eastern, a

student must:

* be admitted to the College
« be acitizen, or eligible non-citizen
* Dbe registered with Selective Service (if required)

< have a high school diploma, or high school equivalency
diploma

« be working toward a degree or certificate

= apply for financial aid by filling out a FAFSA at
NN A=t =S« o

« be making Satisfactory Academic Progress

« not owe a refund on a Federal grant, or be in default
on a federal education loan, and

« have financial need (except for unsubsidized Stafford
Loans, and/or non-needs based scholarships)

?ﬁ'fﬁ‘\ . e Tfw Qss
he AESA is the principal financial aid application doc-
ument. The information a student provides on this form

21



repayment will vary based upon the amount of the aid
received, and date of withdrawal.

Students should be aware that changes in enrollment
status may affect eligibility to receive assistance in future
semesters. Students considering withdrawing from classes
are encouraged to seek financial aid counseling as well as
academic advising before dropping classes.

Financial aid awards are determined by enrollment
status. If the student drops classes before the aid funds
are disbursed/delivered, the financial aid award will be
reduced to a value corresponding to the enrolled hours at
the time the funds are disbursed. The student is responsi-
ble for any charges that incur as a result of an enrollment
change.
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In addition to all other requirements for federal financial

aid eligibility, students must continue to be in good aca-
demic standing and, be making progress toward a degree.

The standards that are set forth here are stricter than the
College’s Standards of Progress. Therefore, a student who
does not meet the Standards of Progress for federal finan-
cial aid may be unable to receive financial assistance, but
will be able to continue attending Eastern.
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requirements again (see appeal form for additional
guidelines).

Institutional Standards of Academic Progress is
separate, and will have its own requirements and
notifications.

C. Program Completion

1 Students are given 150% of the hours required
for graduation in their particular program for
completion.

2 All courses taken will be included in this

calculation.

a. All courses transferred from other institutions
will be included in this completion ratio
calculation.

b. Courses for which an incomplete is received
will be included as attempted, but unearned
hours.

c. Courses from which a student withdraws
during a semester will be included as attempted
but unearned hours.

d. A student is eligible to receive financial aid
for for one repeated course when a student is
repeating a previously passed course to obtain
a higher grade.

i. Allowable: Repeated coursework may be in-
cluded when determining enrollment status in a
term-based program if a student needs to meet
an academic standard for a particular previous-
ly passed course, such as a minimum grade.

ii. Not permissible: a student enrolls in four
classes in the Fall semester and passes only
three of them. The College requires the
student to retake the failed class and also the
other three classes because of failing the one
class. When the student repeats all four classes
in the Spring semester, the failed class would
be included in the student’s enroliment status,
but the three classes passed would not be.

3. Dual Degree Students: As long as each of the pro-
grams, the student is completing is a Title I'V-
eligible program, the student may receive Title 1V
aid for each program. If the student completes the
degree requirements of both programs at the same
time, the student can receive aid from all of the
Title IV programs until completion. However, if the
student completes requirements for graduation for
one program, then the student is no longer eligible
to receive Title IV aid for that program.

a. If the student is enrolled in both degree pro-
grams, then the Financial Aid Office will check
the total number of hours needed for the combined
programs, and make certain the student has not
exceeded 150% for the combined hours in both
programs. The Financial Aid Office will make
certain the student is not counted twice for any
courses, such as English, that may be required for
both programs.

b. Dual degrees must be listed in the student record
prior to the beginning of the semester. Both pro-
grams should be listed in the College’s Student
System under SGASTDN. The student must com-
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Students and their advisors will then be notified through
their EASTERN email of their academic plan decision,
and any credit hour/course limitations with the decisions.

D. Status of Non-Compliance
1. Warning Status

a. Warning status may be granted to students with
extenuating circumstances (i.e.: a student who was
forced to withdraw due to an accident or illness.
Appropriate documentation must be provided).

2. Probation Status

a. Probation status is granted to students who have
successfully appealed. Students can receive aid
during their probationary period after signing and
submitting a financial aid appeal contract to the
Financial Aid Office.

3. Suspension Status

a. Students are placed on financial aid suspension
status after one semester. Students on suspen-
sion cannot receive financial aid. Students will
be removed from financial aid suspension and/or
probation when in compliance with the GPA and
Hours Passed rules. Students cannot exceed the
maximum hours allowed.

E. Deadlines for Appeals

Students planning to appeal should appeal as soon as
they are notified of their financial aid probation/suspen-
sion. Tuition and fees are due by the specified date set

by the Business Office each term. In order to avoid the
difficulties involved in late payment of tuition and fees,
students should submit the appeal promptly, and observe
the deadline dates. For an appeal to have meaning, the
appeal must be granted in time to allow the student’s
award to be processed before grades are released for that
semester. In addition, student loans cannot be processed
after October 25 for the Fall semester, and March 25 for
Spring semester. Federal regulations require that once
the standing of a student is known, then the award must
reflect that information. Thus, a student granted an ap-
peal before the end of the semester, and awarded after the
end of the semester, may become ineligible for the award
by the time the award is granted. Financial aid appeals
cannot be retroactive.

Finan ial ki® Sk P k ppeais may be apprele? er
%enie? De ‘isiens by the S} P @emmittee are final
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e Developmental Courses: a maximum of 15 hours of
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students who might not have received any specialized
services during their K-12 education. It is the student’s
responsibility to contact the Dean of Student Access and
Success, and provide appropriate documentation of any
disability that might interfere with his or her educational
pursuit. Approved accommodations are determined on
an individual basis. Any requirement that an instructor
demonstrates as essential for any directly related licensing
requirements, or for a program of instruction pursued by
a student with a disability, cannot be altered.

For more information or to register as a student with a
disability, please contact the Student Services Office by
phone at 304.434.8000, or 877.982.2322, extension
9235, or stop by the Student Services Office on the Main
Campus.
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Eastern wants to make sure that students have everything
they need to be successful. A student experiencing dif-
ficulty with class assignments, course work, and exams
may be a candidate for tutoring services. Eastern offers

FREE access to online tutoring services through s, .
-< o s=Tutors are available 24/7 to help students better
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Codses in both college transfer and career programs are
offered on a two-semester basis (fall and spring), usually
16 weeks in length and a summer term. The fall semester
begins in late August and continues through December.
The spring semester begins in January and continues
through May. The summer term may vary in length but
most often is scheduled for five weeks.

Summer class periods are extended to meet course re-
qguirements. In an effort to meet various student needs,
classes are scheduled from 8 a.m. until 10 p.m., Monday
through Thursday. Course schedules may be obtained

at the Admissions and Registration area at the Main
Campus. Limited course offerings are scheduled during
the summer.
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The unit by which Eastern measures its coursework is
called a credit hour. The College assigns one credit hour
to a class that meets the equivalent of one class-hour per
week during the semester. Courses offered during a term
are assigned a credit value related to the number of class-
hours involved in the course, typically from one to four
credits. Some courses require time for laboratory work

in addition to the time required for lecture. In general,
laboratory sessions meet for two contact hours each week
of the term for each credit hour awarded. Students should
expect to spend at least two or more hours per week in
out-of-class course work for each credit hour.

wgEr /e, vey

For the purposes of tuition, the number of credit hours
for a full-time student is 12 per semester. Students
registered for four or more hours in a summer term are
classified as full-time students. Students taking 11 or few-
er credit hours during a semester or three or less credit
hours during a summer term will be defined as part-time
students. Students receiving financial aid must check
with the Financial Aid Office regarding the number of
hours which count toward full and part-time status in the
summer.

" -

T permissit
"he maximum permissible load each semester is
as follows:

i il S

= thirteen hours for those students who are on
academic probation;

eighteen hours for those students who are not on
academic probation;

those with a 3.00 or greater GPA may take more
than 18 hours with the permission of the Dean
of Teaching and Learning or the Dean of Student
Access and Success.

Students should always consult the program outline in
this catalog and their advisor to ensure completion of
degree requirements in a timely fashion. Some associate
degree programs require that a student take more than
15 hours each semester in order to complete within a
two-year period.

= P } sg’jj.- 14
For other college purposes, students are classified as
follows:

e Freshmen - Students who have completed 29
or fewer credit hours.

Sophomore — Students who have completed 30
or more credit hours.

Unclassified — Students who have completed their
degree (associate or higher) or those who do not
have a high school diploma or high school equiva-
lency diploma.

Students are cautioned not to over-scheduled during their

first semester in college. Students are encouraged to con-

sider their work load, family responsibilities, community

commitments and other demands on their time as they

plan and discuss course load Wit}their academic advisor.
¢ 1
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A student’s academic status is computed at the end of
each fall and spring semester. Academic status is not

30
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Individual instélctdls develop t‘#ethods fd’ meeting

approved course objectives and determining final grades
of students within classes. Information regarding instruc-
tional methods, assignments and grading criteria are
presented in the course syllabus. Students should review
the specific course requirements presented at the begin-
ning of term and discuss questions with the instructor.

A A{W ‘I." A!' v i
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Grade Description Quality Points

A Superior 4 per semester

B Good 3 per semester

C Average 2 per semester

D Below Average 1 per semester

F Failure (included in GPA)

Up*** Below Average (included in GPA)

W Withdrawal 0

I Incomplete 0

CR** Credit 0

NC** No Credit No Quality Paints

AU Audit No Quality Points

P Passing (pre-developmental series only) No Quality Points

R Repeat: Unsatisfactory Progress No Quality Points
(pre-developmental series only)

** Applicable to graduation except in transitional courses.
*** Awarded due to non-attendance in class after last date to officially withdraw

from the Course.

31

de system to indicate the quality
of coursework performed by students. The following
marks are designated for use. Definitions and quality
points, where appropriate, are shown:




The grade point average is computed for all courses for
which a student has registered with the exception of
courses with grades of “W,” “I,” “CR,” “NC,” “AU” or
courses repeated (see “‘D and F” rule). The grade point
average is the ratio of the number of quality points gained
to the number of credit hours attempted. To compute the
overall grade point average, add all quality points and di-
vide by the number of hours attempted. Courses in which
grades of “W,” “1,” “NC,” or “AU”" have been given are
omitted from the computation. Please note: Grades of
“F” and “UF” are calculated in the computation of the
grade point average. For additional information, see the
Orientation Guide & Student Handbook and Eastern
Regulation, AR 4.3 Grading and Grade Point Average
Regulation.
e n;,«,-»a.tle-" A{
An incomplete is assigned at the discretion of the class
instructor when a student is absent from several class
sessions or the final exam due to illness or other reasons
considered beyond the student’s control. When the course
work is satisfactorily completed, the final grade is sub-
mitted by the instructor to the Dean of Student Access &
Success. The student must complete the requirements for
the course in which the “I”” grade was received within the
next full semester or the “I”” grade will automatically be
changed to a grade of “F”. The student does not re-reg-
ister for the class for which he is completing the require-
ments having the “I”” grade.

[ 4
The instructor must complete a grade change form when-
ever it is necessary to change a grade after submitting a
final grade report to the Student Services. This must be
completed no later than the end of the following semes-
ter. The instructor for the course in question is the only

individual who may complete and submit a grade change
form.

7, Bt { Q.
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udents have the right to appeal final course grades
which they believe reflect an error in calculation, re-
cording or report; capricious, arbitrary, or prejudiced
academic evaluation; or reflect discrimination based on
race, sex, age, handicap, veteran status, religion or creed,
sexual orientation, color, or national origin. The grade
appealed shall remain in effect until the appeal procedure
is completed or the problem resolved.

In the grade appeal procedure, the student has the burden
of proof in establishing good cause for changing a final
grade. Unless the student can offer convincing arguments
to the contrary, good faith on the instructor’s part is
presumed.

Y5 ‘AL‘MO i ‘£6A,)-, ‘iv S
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The student shall discuss the grade with the instructor
involved no later than ten (10) college working days after
the start of subsequent school term not including summer
sessions, whether the student is enrolled or not. If the two
parties are unable to resolve the matter satisfactorily, or
if the instructor is not available, or if the nature of the
complaint makes discussion with the instructor inap-
propriate, the student shall notify the division chair of
the instructor’s area. The division chair shall assume the
role of an informal facilitator and assist in the student’s
resolution attempts. If the problem is not resolved with
15 college working days from when the complaint is first
lodged, the student may proceed directly to step 2.

2:

d

The student must prepare and sign a document which
states the facts constituting the basis for the appeal with-
in 15 college working days from when the original com-
plaint was lodged. Copies of this document will be given
to the instructor and to the instructor’s division chair. If,
within 10 college working days of receipt of the student’s
sighed document the division chair does not resolve the
problem to the satisfaction of the student, the student
will forward the complaint to the Dean of Teaching and
Learning. (See step 3).

3:

Within 15 college working days of receipt of the com-
plaint, the Dean of Teaching and Learning will establish
an Ad Hoc representative committee for review and final
resolution. This committee will consist of a minimum of
three members including a representative of Academic
Services, a representative of Learner Support and at least
one faculty representative. Additional committee mem-
bers may be appointed at the discretion of the Dean of
Teaching and Learning.

_
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< Upon receiving an appeal, the committee will notify
in writing the faculty members involved of the
grade challenge, which shall include a statement
of the facts and evidence to be presented by the
student.

e The committee shall provide to the faculty member
involved and the student making the appeal, written
notification of their right to appear at a hearing to
be held before the department, college, or school
representative committee, together with the notifi-
cation of the date, time, and place of the meeting.

e The administrative procedure is not adversarial in
nature; the formal rules of evidence do not apply.

32



* The final decision of this committee will be for-
warded to the student, instructor, the Division
Chair and to the Dean of Teaching and Learning.
If the decision requires a change of grade, the
instructor will take action in accordance with the
committee’s decision.

« If the instructor does not act within 10 college
working days, the Division Chair will make any
necessary grade adjustment.

« |In the case of grade appeals, the Dean of Teaching
and Learning functions as the President’s designee,
therefore, implementation of this decision will end
the appeal procedure.
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In ‘accordance with the West Virginia Council for Com-
munity and Technical College Education’s Procedural
Rule No.24, any student who earns a grade of “D” or
“F” in any course taken no later than the semester or
summer term during which the 60th semester hour was
attempted may repeat that course under the following
provisions:

If the student repeats this course prior to the receipt of
the degree, the original grade shall be disregarded and
the grade or grades earned when the course is repeated
shall be used in determining the grade point average.
The original grade shall not be deleted from the student
transcript.

Students may repeat a course for credit in which a grade
of “C”” or higher has been received. All grades will be
calculated in the grade point average.

Any course that is repeated when the original grade was
not earned during the first 60 hours will be included

in the computation of the grade point average, quality
points and hours earned. The original grade will not be
deleted from the grade point average.

Credit hours from repeated courses can only be applied
once toward completion of degree requirements.

Refer to “Academic Forgiveness for Graduation™
(pages 38-39) for provisions regarding grade point calcu-
lations for graduation.

A B eres, /% [ g a—

(Exérpt from Academlc nghé arij Responsibilities of
Students, Student Handbook)
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Academic dishonesty is any practice which gives one stu-
dent a dishonorable advantage over another student en-
gaged in the same or similar course of study and which,
if known by the instructor in such course of study, would
be prohibited. This shall include, but is not limited to, the
following: securing or giving assistance during examina-
tions or on required work; the improper use of books,
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proprietary school programs, professional development
activities, and personal development and enrichment ac-
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official course title. To obtain detailed information on The Advanced Placement tests, required score, course
the Advanced Placenjent Program visit: equivalent and credit hours to be granted
NAVTE o & v'.jf <ol . are listed on page 34.

Advanced Placement Test Scores and Course Equivalencies

Examination AP Test Score Eastern Course Eastern
Required Credits
Art (Studio) Studio Art — Drawing Portfolio 3 Art Elective 3
Studio Art — 2 Design Portfolio 3 Art Elective 3
Studio Art — 3 Design Portfolio 3 Art Elective 3
Art History 3 Art 100 3
Biology 3 BIO 101-102 8
Chemistry 3 CHM 213-214 8
Classics Latin — Virgil 3 Elective 3
Latin — Literature 3 Elective 3
Computer Science Computer Science A 3 CIS 108 3
Computer Science B 3 CIS Elective 3
(6 units maximum for both tests)
Economics Microeconomics 3 ECN 202 3
Macroeconomics 3 ECN 201 3
English English Language & Composition 3 ENL 101 3
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Eastern will award credit for the Coﬂege Level Examina-
tion Program (CLEP) and the Proficiency Examination
Program (PEP) within the following guidelines. All credit
awarded will be in conformity with the HEPC and Coun-
cil Procedural Rule No. 16 and all such credit will be
transferable to all other institutions in the West Virginia
state system of higher education.

v
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Students who attain the score required by the model
policy of the Council on College Level Examinations of
the College Board may receive credit for General Exam-
inations. Such credit in general education may not meet
specific program requirements, in which case the credit
may be used as elective credit.

2 Subje ‘t Zxaminatiens

Students may be awarded credit for the successful com-
pletion of any or all CLEP and PEP Subject Examinations
presently offered or developed in the future, provided
they achieve a score equal to or above the recommended
scores of the Commission on Educational Credit and
Credentials of the American Council on Education for
CLEP examinations or the University of New York and
American College Testing Program current at the time
the examination is taken.

)
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to determine if the “CR’ grade is acceptable for that
particular course. A non-refundable fee is assessed for
this service prior to taking the examination. Credit by
challenge examination is not included in the calcula-

tion of a student’s instructional load as it applies to the
financial aid program of Eastern. The credit hours will be
counted toward graduation requirements and for desig-
nation on Dean’s lists. Challenge exams are not available
for all courses.

Challenge exams are available for the following courses
(note: this list is subject to change).

e BOS 103 Keyboarding

e CIS114 Introduction to Computer Applications
and Concepts

e CIS117 Word Processing Software

e ENL 101 English Composition |

e MUS170 Music Appreciation

e PHS 115 Applied Physics
I MLA E <site ass
DSST/DANTES is a program of college examinations
offered through Prometric. Examinations are offered in
liberal arts and business disciplines. To obtain more in-

formation on the DSST/DANTES program or to have test
scores sent to Eastern Visit yyy & o @ @ ‘@S5 o 80—

Test scores should be sent to the Dean of Student Access
and Success at Eastern.

e Q77 2 < s
The course learning contrait is an alternate means
provided to students for meeting existing course require-
ments in special circumstances or when a required course
is not otherwise available. In special circumstances,
especially when a student may have previously completed
some of the course requirements, an independent course
learning contract may be arranged. Some options may in-
clude videotaping, electronic/distance methods or limited
independent learning activities with faculty supervision.
Interested students should contact the instructor of the
course or the Dean of Teaching and Learning.
R S ¥
W 5
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Information Technology, Early Childhood Development,
Nursing and Wind Energy Technology.

E /rr | 2 g!‘g ‘aAs

Stldents wio have received an associate degree or a
certificate in applied science and who wish to receive an
additional degree or certificate may count all appropri-
ate, previously earned course credits toward the desired
additional associate degree or certificate. All course
requirements for the additional degree/certificate must
be met. All time limitations on course relevancy must be
observed.

Bl R o7 (& RANE
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To earnan Associate in Applied Science Degree, Associate
in Arts Degree, Associate in Science Degree, or Certifi-
cate in Applied Science from Eastern, students must meet

the following requirements in addition to the specific
program requirements outlined in this Catalog:

e Complete and submit an application for graduation
at least 45 days prior to the graduation ceremony;

= Satisfy all learner outcomes requirements for the
program of study including the required number of
credit hours;

* Achieve a 2.0 or higher cumulative grade point
average on all college work not excluded in the
computation of the GPA as a result of applying
other Eastern policies;

e Complete a minimum of 6 credit hours (100 level or
higher) at Eastern (The following do not meet grad-
uation requirements ENL 100, MTH 102S, MTH
115L, MTH 117L, MTH 121S, AND MTH 135S

« Complete general education requirements per
AR 3.17;

e Complete required academic assessment tests/
instruments including but not limited to program
exit exams, and standardized general education
assessment (associate degree students only);

= Satisfy all financial obligations to the College;
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generate a consent form for each order that the student
can approve instantly online or return via fax, mail, or as
a scanned email&ttach ment.

J_‘O:S &!“<wa\ = o’sg
Cost: $7.00 per official transcript requested

Electronic PDF Delivery To Third Party: Electronic
delivery allows the student to be notified via email or text
(if applicable) when the transcript has been received by
the third party.

Mail: Official transcripts may be mailed to any address
provided by the requester. Please allow 10-14 business
days for delivery by the United States Postal Service.

Student Pick Up: Students may pick up official transcripts
at Eastern, at 316 Eastern Drive in Moorefield, WV

(just off Corridor H’s mile marker 107.6, two miles east
of Route 220). The campus is open 8 a.m. to 9 p.m.,
Monday — Thursday, and 8 a.m. to 5 p.m. on Fridays.
(Hours and days are subject to change per semester).
Students will receive an email notification when the tran-
script is ready for pick-up. Students should wait 24 hours
after receiving the email confirmation that the order is
complete before picking up the transcript. A valid photo
ID will be required to pick up the official transcript.

Payment: If a cost is involved, students may pay for their
transcript order with any major credit or debit card. The
student’s credit or debit card is not charged until the
College sends the transcript(s). Please note: If a student
uses a debit card, the student’s bank may put a hold on
account funds when the Clearinghouse pre-authorizes
payment. (Students with any guestions about the pre-
authorization should contact their bank).
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Eastern éauthorizeoq)y the West Virginia Council for
Community & Technical College Education (Council)

to offer associate degrees and certificates, and to develop
the programs of study leading to the completion of each
degree program. Programs and courses are developed or
certified through partnerships Eastern maintains with ac-
credited colleges and universities in West Virginia and the
Southern Regional Electronic Campus (SREC). Through
partnerships and course brokering, Eastern is able to
respond to the needs of its community by providing adults
with coordinated learning opportunities and excellent
choices in higher education. Eastern works closely with
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in person. Note: Distance Learning Classroom courses do
require students to attend classes at the scheduled times
at a Discovery Center (see section below).

» ,ss(‘o . ”"}o lfs‘s

Distance Learning Classroom courses are offered in real
time, simultaneously at two or more Discovery Centers,
in specially equipped distance learning classrooms.

The instructor teaches over live video from one of the
College centers while some students take the course

at other Discovery Center locations. Commuting time
between the Discovery Centers is eliminated, and avail-
ability of courses is increased. These courses are noted
as VDL courses in the schedule of courses offered each
term.

v re ).I{sgs
Online courses are instructor-designed courses using
electronic, web-based communication. Online courses are
only accessible over the Internet. Generally, online cours-
es are not time or place bound. However, some instruc-
tors may require participation in organized online chat
sessions scheduled for specific meeting times. Instructors
do have established course deadlines in order to complete
the course successfully. Students registered for the courses
are provided an access code to enter the website for the
course(s). Students are required to participate in an online
orientation session to obtain operating system require-
ments, access codes, and contact information for the help
desk services.

Students taking online courses are required to have
reliable access to a computer and the Internet, as well as
a mastery of basic computer skills.

Students should contact the course instructor for specific
software or hardware requirements for the course.

Facilities are available on campus for students who do
not have access to a personal computer.

In addition to online courses offered by Eastern, stu-
dents may enroll in online courses available through the
Electronic Campus (EC) of Southern Regional Education
Campus (SREC). SREC courses are reviewed and evalu-
ated annually for inclusion on the SREC course offerings.
These courses are transferable throughout state institu-
tions in 14 southern region states. Students interested in
courses offered through the SREC should visit the SREC
homepage: www.electroniccampus.org. Students should
also discuss applicability of SREC courses toward grad-
uation requirements with their academic advisor prior to
registering for an SREC course.

o
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Eastern provides access to online library resources and
databases through an agreement with Southern WV
Community and Technical College (Southern). Through
the online library services, students can obtain assistance
from a professional reference librarian. The reference li-
brarian can assist students with finding library resources
and completing research projects.

To schedule an appointment with a reference librarian,
Eastern students must contact Kim Maynard (Director
of Southern’s Library Services). Ms. Maynard may be

contacted by phone at 304.896.7345, or email (Kimm@
southern. anﬁ!de)

E. sa7 Ef- (o g s
1."Academic Search Complete — Designed for academic
institutions, this database is a leading resource for schol-
arly research. It supports high-level research in the key
areas of academic study by providing journals, periodi-
cals, reports, books, and more.

Off-Campus Password: Your Student Identification
Number (For example, SO0045678).

2. Applied Science and Technology Source — This
database offers a diverse array of full-text and indexed
content covering the full spectrum of the applied sciences
and computing disciplines — from acoustics to aeronau-
tics, neural networks to nuclear engineering.

Off-Campus Password: Your Student Identification
Number (For example, S00045678).

3. CINAHL Complete — This is the definitive research
tool for nursing and allied health professionals. With
CINAHL Complete, users get fast and easy full-text
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1. Facts on File: Issues & Controversies — Issues and Con-
troversies helps researchers understand today’s crucial
issues by exploring hundreds of hot topics in politics,
government, business, society, education, and popular
culture. Each article presents both sides of an issue clear-
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Adult Education services provide adults with educational
opportunities to improve basic literacy skills necessary,

to become self-sufficient, and to participate effectively in
the workplace, home, and community. Adult Education
programs deliver instruction for High School Equivalency
Test preparation; improving basic academic skills such as
reading, math and writing; and developing speaking and
writing communication skills for ESL students. Instruc-
tion is provided by qualified teachers in a conveniently
located, supportive, and student-centered learning envi-
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Domain
Humanities & Art

AA/AS
ART 100*

AAS/CAS
ART 100*

Domain
Social Science

AA/AS
ECN 201*

AAS/CAS
ECN 201*
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The Associate in Arts degree program is designed for
students who expect to complete a degree at a four-year
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The Associate in Science degree program is designed for = Use mathematic and scientific principles in problem
students who expect to complete a degree at a four-year solving
institution in such disciplines as biology, engineering, = Conduct basic research, and evaluate electronic and

mathematics, or physical science. Students should consult
the catalog of the institution to which they expect to
transfer, and should select appropriate courses in consul-
tation with their advisor.

traditional sources

< Apply the scientific method in designing, conduct-
ing, and analyzing experiments

Upon completion of this degree, graduates will be able to: = Communicate effectively, and work collaboratively

« Apply basic principles of biological and physical = Examine issues from a global perspective

sciences and mathematics in junior and senior level
courses required for majors related to sciences and
mathematics

Program Implementation: Full-time day; part-time evening (contact an advisor for recommended course sequencing)
QO P R WA e & AgsE - Ve @

First Year—Fall Semester

First Year—Spring Semester

Dept. Course Title Sem. Hrs. Dept. Course Title Sem. Hrs.
ENL | 102 English Composition I 3
CIS 114 Introduction to Computer 3 Elective General Education Electives 4
Applications and Concepts
ENL |101 English Composition | 3 Elective Math Elective (MTH121 3
or higher)
Elective Concentration Elective 3 Elective Natural Science Elective 4
Elective Math Elective (MTH121
or higher)
Elective Natural Science Elective 4
Total Semester Hours 16 Total Semester Hours 14

Second Year—Fall Semester

Second Year—Spring Semester

Dept.

Course Title

Dept.

Course Title

Elective Concentration Elective 3 SPH ]101 Speech Fundamentals 3
Elective Concentration Elective 3 Elective Concentration Elective 3
Elective Concentration Elective 3 Elective Concentration Elective 3
Elective Humanities Elective 3 Elective Concentration Elective 3
Elective Social Science Elective 3 Elective Social Science Elective 3
Total Semester Hours 15 Total Semester Hours 15

Concentration electives must be selected from the desig-
nated listing below. Students wishing to make substitu-
tions must obtain prior approval from the Division Chair
of General Studies.

« Accounting: ACC 120, ACC 121, ACC 230, ACC 235,
ACC 240, ACC 250, ACC 251, BUS 101, BUS 206, CIS
119, ECN 201, ECN 202, FIN 231, MTH 225

e Business Management: ACC 120, ACC 121, BUS
101, BUS 110, BUS 203, BUS 204, BUS 206, BUS
208, BUS 210, BUS 215, CIS 114, CIS 117, CIS 119,
CIS 121, CIS 133, CIS 154, ECN 201, ECN 202,
FIN 225, FIN 226, FIN 231, MGT 250, MGT 251,
MGT 262, MKT 260, MKT 261, MKT 272, MKT
274, MTH 225, TRT 100, TRT 201, TRT 202
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The Associate of Applied Science in the Accounting pro-
gram provides a technical education at an Associate in
Applied Science degree level. It is a broad-based curricu-

lum that provides instruction and practical application of
a variety of accounting concepts and practices.

Successful completion of the Accounting program will
allow graduates to enter the workforce at the accounting
technician level. The program provides the student with
strong accounting, business and technical skills. They
will be prepared for employment or promotion in
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Dept. Course Title Sem. Hrs.
ACC |230 Income Tax Accounting 3
ACC |235 Managerial Accounting 3
FIN 231 Business Finance 3
FIN 232 Personal Finance 3
MTH | 115 Business Math 3
MTH | 135 College Algebra 3
MTH [ 225 Introduction to Statistics 3

Students enrolled in this program may be eligible for related
Skill Set Certifications. Students should contact their

academic program advisor, or refer to the Skill Set section

in this Catalog (page 106) for additional information.

~Cost of Attendance is available at:
www.easternwyv.edu/documents/financial-aid/
cost-attendance

Median loan debt upon completion: N/A
Financial Aid is available for those who qualify.
See Gainful Employment Disclosure (page 26) for
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Upon successful completion of the Accounting Certificate
in Applied Science, the graduate will be able to:
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This degree is designed to give students the skills to
work in administrative support technology positions.
Graduates of the program will be better prepared as
employees to perform the duties of administrative
support professionals in a highly computerized office
to meet the business needs of their employers.

Students with little or no experience in office information
technology will acquire skills and knowledge that will
make them valuable to many employers. Students cur-
rently employed in office related occupations will increase
professional skills. A degree in Administrative Support
Technology typically prepares graduates for such
occupations as office manager, administrative support
professional, and entry-level positions in bookkeeping.

This program serves the students with the opportunity
to specialize in either general or medical administrative
support technology.

Upon successful completion of the program, the graduate
will be able to:

* Manage an office setting

e Supervise office staff

* Process and receive communication

« Coordinate events and activities

e Maintain office and business records

= Maintain office supplies and equipment
* Design informational materials

Assist in the budgeting process
Demonstrate effective communication skills
Utilize software programs

Assist in entry-level bookkeeping, billing, and
accounting
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Special Certifications: Students successfully completing automotive classes will be prepared to take the National Insti-
tute for Automotive Service Excellence (ASE) certification exams. Eastern does not provide ASE testing.

Program Implementation: Full-time day (students attending part-time should see an advisor for recommended course
sequencing).

Note: All automotive technology courses (AT T) must be completed with a “C” or better in order to graduate with an
Automotive Technology, AAS degree.
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Students planning to complete the Automotive
Technology, AAS, should also enroll in ATT 100.

Students are required to complete a minimum level of
competency in mathematics and language arts to be
awarded a certificate.

Students enrolled in this program may be eligible for
related Skill Set Certifications. Students should contact
their academic program advisor, or refer to the Skill Set
section in this Catalog (page 106) for additional informa-
tion.

*Students enrolling in Automotive Technology (ATT)
courses will be assessed a laboratory fee for classes
having a laboratory component. This fee is used to
replace expendable materials, a